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Guidelines for completion 
of a CREST transfer form

To transfer share certificates held in your own name into your Dealing account, you will need to complete a CREST transfer 
form for each different security.

The CREST transfer form can be found within the Useful forms area of the website. All information needed to complete the 
form can be found on your certificate. The only fields you will need to complete are;

Information required Detail

Name of Undertaking Name of Company as written on the certificate e.g. Tesco Plc

Description of Security Type of share e.g. Ordinary 5p

Amount of shares or other security in words One Thousand

Figures 1000

In the name(s) of Your full name as it appears on the share certificate and your address

Please sign here Your signature
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Please note the following when returning your signed transfer(s) and share certificate(s):

•	 Please include a covering letter detailing your Dealing account number and any additional instructions

•	 If all certificates are for the same security then you only need to fill in one transfer form (unless you have separate 
designated holdings in which case please complete a transfer form for each separate designation)

•	 If you would like some of the shares returned to you as a certificate, please write the number of shares you would like 
returned in the Balance certificate(s) requested box

•	 Please ensure that you use blue or black pen as we need your wet signature. If you make a mistake please cross it 
through and initial rather than use correction fluid

•	 If you are acting as a Power Of Attorney you will need to register this with the registrar before we can process the 
certificates

•	 Please let us know in the covering letter if your shares hold your previous address

•	 If the shares are not in your name please contact us at help@ajbell.co.uk and we will let you know how to make any 
changes needed

Please return your covering letter, signed CREST transfer form(s) and share certificate(s) to the following address:

AJ Bell
Market Settlements Team
4 Exchange Quay  
Salford Quays  
Manchester
M5 3EE

Share certificates can be costly to replace so you may wish to consider sending these by registered mail.
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